
Taskstream Log-in & Evaluation Guide for Evaluators 

Navigate to https://login.taskstream.com/signon/ 

 
Enter your username/password. Username for mentors is your school email address. 
Username for university supervisors is the preferred email address you use to communicate 
with us at the Holmes Center. 

If you need your password reset or your username checked, you may email the Holmes Center 
Clinical Coordinator to do so, OR you may follow the steps on the last page of this guide. 
 

 
 
When you log in, you should see a box with the program with which you are associated. 
 
It looks something like this: 
 

 

Click on it. 

 

 

 

The next screen will look something like this. Enter the first or last name of your intern, then 
click search. 

 

 

https://login.taskstream.com/signon/


Check that your intern’s name is on the next screen and click continue. 

 

Your next screen will look like this: 

 

Except that you will only see the evaluations that are assigned to you. Click evaluate on the 
evaluation you need. 

  

intern name here 

intern name here 



Click score work on the next screen. 

 

Click score work. The next screen looks like this: 

 

 

intern name here 

intern name here 



You can use your mouse to hover over a column, it will turn yellow. 

 

Click on a column to select it. It will turn blue, and a score will appear in the box below. 

Choose ‘does not meet’ only if the intern has attempted and worked on a competency and has 
not been able to approach the target. 

Click the N/A box if the intern has not had a chance to attempt the competency or otherwise 
show evidence of understanding yet. All competencies must be scored in the final evaluation. 

In the comments box, you may explain how the intern is marked 2-approaching target or 3-
meets target but is very near the next/previous score. You may also write evidence of concern 
or evidence of exceptional understanding. You do not need to write comments for every target. 

At any time during the process, you may click save draft to ensure that your work is saved or to 
leave the evaluation. The next time you navigate to the evaluation, you will click resume 
evaluation. 

intern name here 



 

When you reach the end of the evaluation, you will find the average score. There is a box for 
overall comments. Please do use this box to give a general description of the intern’s progress. 
You do not need to attach files. Keep your documentation though for future reverence, if 
needed. 

 

 

You may choose to save your draft at this time so that you can share and discuss your work 
with your intern before final submission. You may want to edit a score or two or add comments 
based on that discussion. Otherwise, choose record as final and then submit evaluation now. 

Please contact Vicki Kelly at vicki.kelly@plymouth.edu for help. 

intern name here 

mailto:vicki.kelly@plymouth.edu

