Step 1- Option C
Other Site of Your Choice

This option can be completed at any police department or LiveScan site with fingerprinting capability
and may work best for students living away from the DOE Portal sites and campus. Following you will
find the list of LiveScan sites in NH. However, the ink method is just fine as well, so the places on the
list below are not your only options.

NH LiveScan Sites

(not available via DOE portal)

Dover PD Salem PD Hanover PD
Belknap County Jail Laconia PD Plaistow PD
Conway PD Men’s Prison Goffstown PD
Cheshire County Jail Women’s Prison Atkinson PD
Coos County Jail Claremont PD Somersworth PD
Grafton County Jail Londonderry PD Newport PD
Hooksett PD Hudson PD Epping PD
Merrimack County Jail Berlin PD Alton PD
Merrimack PD Lebanon PD Exeter PD
Seabrook PD Rockingham County Jail Hampton PD
Sullivan County Jail Strafford County Jail Windham PD
Concord PD Littleton PD Franklin PD
Derry PD Plymouth PD Hollis PD
Keene PD Troop B New London PD
Manchester PD Carroll County Jail Newington PD
Nashua PD Bedford PD Pelham PD
Portsmouth PD Kingston PD

Rochester PD NH Department of Corrections

Choose the site you plan to use and locate the contact information for that site. Contact the site, explain
what you are trying to do, and follow their instructions. Make sure to ask if there will be a fee charged at
the site and what form of payment to bring with you.

Make sure you have a government issued ID and your PSU ID (not required but may be helpful) with
you at your appointment.

Arrive a few minutes early.
There will be a LiveScan form provided at the locations listed above, and the officer doing the printing

will enter a tracking number on the form. Take this form with you. They may also give you a printed
fingerprint card which you can keep.



Ink prints will be on an official fingerprint card. Make sure the contact information for the police
department (or DMV, etc.) is written on the card. The Department of Safety will not accept the prints
without this information.

Fill out the Criminal History Record Check Release Form (CHRR). This does not need to be notarized.
Make your check payable to: State of NH - Criminal Records.

Mail the CHRR form, a check for $21.25, and the LiveScan form OR the inked card to the
Department of Safety address at the top of the CHRR form.
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If you have questions, please contact the Holmes Center.

You have completed Step 1 of the Criminal Record Check.
Please go back to the Instructions page to go on to Step 2 (DOE clearance
application with $100 fee).


https://www.plymouth.edu/educator-preparation/road-teacher-certification/criminal-record-check/mandatory-criminal-records-check-nh-doe-instructions

New Hampshire Department of Safety

DIVISION OF STATE POLICE

- 4y Central Repository for Criminal Records
- 33 Hazen Dnive, Concord, NH 03305
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L t"“*:’“} CRIMINAL HISTORY RECORD RELEASE FORM

SCHOOL EMPLOYEENVOLUNTEER CRIMINAL HISTORY RECORD CHECK — RSA 189:13-A

| hereby authorize the New Hampshire Depanment of Safety, Division of State Police to nofify the Supesintendent/Chief Executive
Officer of an employing school administrative unit, school district, chartered public schoal, public academy, or non-public school of
the presence of any Felony and/or Misdemeanor Criminal History Record Conwction pursuant to RSA 1E-‘i.- 13&

CHRI RELEASED TO: Sal #

Diepariment of Education-Bureau of Credentialng

Mame of SALU Emplcr:,nee- D

Susan Biake or Kimbery Wilson

Superntendent/Chief Executve Cfficer Violurteer |:|

101 Pleasant Street

Address Frepaid Account Mumber.
Concord, NH  §3301

CHRI TO BE REQUESTED ON:

Name:

LAST (MAIDEN]) FIRST Wi
Addreas;

STREET CITY STATE ZIP
Date of Birth: { ) Social Secunty # (optional); ! !

El:|.| signing below you are certfying that you are the mdwidual Isted above and that the information provided is true under penatty of
forgery andlor unswom falsHicaton.

Releasee's Signature: Date: / !

Notary's Signature: Date:
[Affx zeal)

RECORD CHALLENGE

SaD STORL1Z Smooedore for Commesing 8 CHEL (8] Parconc or thalr sftomsye dsciring aocscs to thelr CHRI dor the of ohallangs of soresotion chall appsar o the oeniral
mapociony. fb] A copy chall be roveded bo & parcon T afbsr review haichs indloatss ha'shs nasde the sopy o pumcus the ohallengs. (o} Any pencon making 3 challangs chall idantiy
that portion of his'her CHAI which haiche bedevec o be Inacouraie or Inoomest, and chall alco ghve a oormeol vertlon of RieTher moond with an sxplanation of the reaccn that helche

ellewec hicher verchon to be cormeol. (dl The direcior chall take the Tollowing actione within 3 daye of moslpt of chalisnge: mmﬂhmmmmh sriforosment
ANy oF Dot which cuberitisd the reoord to compars the infomation to detsmins whether the ofallsngs e valld; (2} ¥ e challangs o vallc, which maanc thers ic 8 chorspany
petwsan e Informmation: Gubmitied and S Information malnsnsd by the lw srfcrmement SQEn0y or GOUTL, the reoo chal bs oemeoisd and the pemon srd sporpriats CAC chall
e nobEed; and {3 I the ohallenge ks invald, the percon chall be informed 2 adviced of the fo appeeal purcuant to R3A B41. je] When a reoord hac been comeobed, the divicion
shall notify ail non-criminal Juctice agencies, b whom e data hac besn clcceminabed In the year, of the cormeofionsfl The percon chall be eniftied 1o rewisw the information that
oo the taoln, dbec, and mecufin of ssoh foral chags of the oriinal [ucHos procsce throughn whish rrupmhu«unm-liﬂm:hn &E sompdetely and soourshsly
recared

WARMING: The Divislon of Stafe Podlce 18 the Criminal Record Repoelfony for the Stats of Mew Hampshirs. The record you have recaived 13 based
only on what has been reported to the Repository and may not be a compiets Criminal History Record of the named mdividual.

Fees: O LIVESCAMN - $37 00 -or- C INKED - $47.00 for Employees and $20.75 for Volunteers
NHSP LIVESCAN FEES: $47.040 for Employees and $30.75 for Volunteers

O Applicant fingerprint cand must be submitted at the same time as payment and this form.
] Make checks payable to: State of MH - Criminal Records
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