
Step 1 - Option C 

Other Site of Your Choice 
 

This option can be completed at any police department or LiveScan site with fingerprinting capability 

and may work best for students living away from the DOE Portal sites and campus. Following you will 

find the list of LiveScan sites in NH. However, the ink method is just fine as well, so the places on the 

list below are not your only options. 

 

Choose the site you plan to use and locate the contact information for that site. Contact the site, explain 

what you are trying to do, and follow their instructions. Make sure to ask if there will be a fee charged at 

the site and what form of payment to bring with you. 

______________________________ 

Make sure you have a government issued ID and your PSU ID (not required but may be helpful) with 

you at your appointment.  

Arrive a few minutes early.  

There will be a LiveScan form provided at the locations listed above, and the officer doing the printing 

will enter a tracking number on the form. Take this form with you. They may also give you a printed 

fingerprint card which you can keep. 



Ink prints will be on an official fingerprint card. Make sure the contact information for the police 

department (or DMV, etc.) is written on the card. The Department of Safety will not accept the prints 

without this information. 

 

______________________________ 

Fill out the Criminal History Record Check Release Form (CHRR). This does not need to be notarized. 

Make your check payable to: State of NH - Criminal Records.  

Mail the CHRR form, a check for $21.25, and the LiveScan form OR the inked card to the 

Department of Safety address at the top of the CHRR form. 

 

 
 

If you have questions, please contact the Holmes Center. 

You have completed Step 1 of the Criminal Record Check.  
Please go back to the Instructions page to go on to Step 2 (DOE clearance 
application with $100 fee). 
 

https://www.plymouth.edu/educator-preparation/road-teacher-certification/criminal-record-check/mandatory-criminal-records-check-nh-doe-instructions
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