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SO	YOU	WANT	TO	BE	A	TEACHER?!	
Welcome!	You	are	curious	and	love	learning.	You	are	passionate	about	the	need	for	and	quality	of	
the	education	of	children.	You	want	to	take	on	the	tremendous	responsibility	and	honor	of	
teaching	young	people	of	all	ages,	identities,	and	levels	of	ability	how	to	understand	and	interact	
with	our	rapidly	changing	modern	world.	You	want	to	make	a	difference.	
 

Did you know? 
Being	a	teacher	means:	

• you	believe	in	your	students,	every	single	one,	and	you	make	sure	they	know	it	

• every	day	will	be	different	

• you	are	a	role	model	and	advocate	because	you	build	relationships	and	learning	
communities	with	your	students,	their	families,	and	your	colleagues	

• you	never	stop	learning	and	you	get	to	do	it	every	day	with	and	from	your	students	

• you	are	not	omniscient	but	rather	a	master	facilitator	for	your	students	

• you	meet	the	needs	of	all	your	students	not	only	by	covering	curriculum,	but	by	using	what	
you	learn	about	your	students	and	their	growth	to	inform	your	teaching;	you	are	flexible,	
responsive,	and	take	advantage	of	teachable	moments	

• much	of	your	most	effective	and	exciting	work	will	be	done	collaboratively	

• understanding	that	best	practice	is	defined	by	current	research	but	will	always	be	utilized	
from	where	you	are	in	your	journey	as	a	teacher	

• you	anticipate	where	your	students	might	struggle	because	you	have	done	what	you	are	
expecting	them	to	do	(or	are	doing	it	right	along	with	them),	and	you	are	ready	to	help	
them	succeed	by	breaking	down	barriers	to	their	learning	

• you	will	work	so	much	more	than	school	day	hours	

• even	though	everyone	will	tell	you	(and	you	yourself	will	know)	not	to	“take	it	personally”	
–	you	will,	because	you	care,	and	your	students’	success	and	happiness	is	always	your	
priority	

• laughing;	your	sense	of	humor	and	the	joy	you	bring	to	and	get	from	your	students	will	be	
transformative	

• you	might	not	always	feel	it	is	so,	but	your	work	is	appreciated	and	matters	more	than	you	
know	(teaching.	is.	hard.) 
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ORGANIZATIONAL	STRUCTURE	

Roles	Defined	
Teacher	Candidate:	has	chosen	to	enter	the	career	field	of	education	and	works	intently	with	
diligence	and	passion	to	that	end;	wholeheartedly	engages	in	coursework	and	field	work	with	
curiosity,	inquiry,	mindfulness	and	collaboration,	utilizing	communication	and	problem-solving	
skills	and	a	lifelong	learning	mindset	to	pursue	best	practice	for	all	students.	The	teacher	
candidate	efficiently	completes	non-academic	requirements,	monitored	by	the	Holmes	Center,	
required	prior	to	the	internship.	

Academic	Advisor,	Program	Coordinator	&	Faculty:	are	responsible	for	facilitating	learning	
experiences,	including	early	field	work,	that	are	both	intellectually	transformative	and	pragmatic;	
provide	encouragement,	constructive	feedback	and	support	reflection	as	teacher	candidates	
complete	licensure	requirements.	

Holmes	Center:	is	responsible	for	overseeing	the	Internship	in	Teaching	that	leads	to	teacher	
licensure	in	New	Hampshire	as	well	as	the	non-academic	requirements	that	must	be	completed	
prior	to	the	internship;	collaborates	with	program	faculty,	mentors,	university	supervisors,	school	
district	partners,	the	state	department	of	education	(NHDOE),	and	other	agencies	to	maximize	the	
learning	experiences	of	interns;	recommends	interns	for	teaching	licensure	in	NH.	

TEACHER 
CANDIDATE

HOLMES CENTER

•Internship
•NH Licensure Requirements
•Mentor Teacher
•University Supervisor

ACADEMIC ADVISOR, FACULTY,   
& PROGRAM COORDINATOR

•Coursework
•Early/Mid-Level Field Experiences
•Graduation Requirements

https://nhdoepm.atlassian.net/wiki/spaces/CHD/overview
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THE	ROAD	TO	TEACHER	CERTIFICATION	
The	process	of	becoming	a	licensed	teacher	includes	coursework,	applications,	licensure	tests,	
field	observations,	background	checks,	an	internship,	a	practicum	project	(TCAP),	and	more.	It	is	a	
journey	of	professional	development.	
	
The	Road	to	Teacher	Certification	outlines	the	required	steps	for	meeting	licensure	requirements.	
Undergraduate	students	are	expected	to	review	the	four	Decision	Points,	ask	clarifying	questions,	
and	take	responsibility	for	completing	each	list.	Each	decision	point	is	a	list	of	items	required	in	
order	to	move	on	to	the	next	list	and,	finally,	to	certification.	The	following	requirements	apply	to	
all	students.	Individual	programs	may	have	additional	requirements.	
The	Road	to	Teacher	Certification	and	this	handbook	apply	to	you	if	you	are	an	undergraduate	
student	enrolled	in	a	program	leading	to	one	of	these	licensure	areas:	

Elementary	Education	K-6/K-8	 Physical	Education	K-12	
English/Language	Arts	Education	5-12	 Physical	&	Health	Education	K-12	
Music	Education	K-12	 Social	Studies	Education	5-12	

~	Visual	Arts	Education	K-12	~	

Decision	Point	I:	Applying	for	Teacher	Candidacy	
Year 1 

Orientation	Seminar	
The	Holmes	Center	will	host	a	meeting	for	you	and	your	peers	in	which	we	will	overview	the	Road	
to	Teacher	Certification,	including	this	handbook.		
We	will	answer	your	questions,	including	how	to	create	at	NHDOE	account,	so	that	you	can	
request	a	Praxis	Core	waiver	with	alternative	test	scores.		
We	will	also	introduce	you	to	the	teacher	candidate	evaluation	competencies	which	are	located	on	
the	Holmes Center Internship in Teaching Overview webpage	(with	links	in	Appendix G)	as	
well	as	the	NH	Codes	of	Conduct	and	Ethics	(see	Appendix F).	

Candidacy	Application	
This	application	is	your	entrance	to	the	educator	preparation	program	and	activates	your	teacher	
candidacy	account	in	Taskstream.	Please	complete	the	application	once	in	your	first	or	second	
year	at	PSU.	(See	Appendix B	for	a	list	of	questions	on	the	Candidacy	Application.)		

The	Holmes	Center	oversees	your	licensure	requirements	after	your	application	has	been	
accepted.		

NH	Basic	Skills	Test	Requirement:	Praxis	Core	
As	part	of	the	NHDOE	Licensure	requirements,	students	enrolled	in	an	educator	preparation	
program	leading	to	certification	must	meet	the	Basic	Academic	Skills	Assessment	(BASA)	in	
reading,	writing,	and	math.	This	requirement	reflects	learning	typically	acquired	between	middle	
school	and	tenth	grades.	Praxis	Core	Academic	Skills	for	Educators	is	administered	by	ETS and	is	
the	assessment	most	commonly	used	by	students	to	meet	the	NHDOE	requirement.		

https://campus.plymouth.edu/educator-preparation/internship/
https://forms.office.com/Pages/ResponsePage.aspx?id=kxgk1i1R3EaNK75H4l9WZmBWPe34QxRMjl-HAptPd6hUNjFUTkI2V1dUR0tPTTJVSEFPQzhaTENZRi4u
https://nhdoepm.atlassian.net/wiki/spaces/CHD/pages/193954172/Basic+Academic+Skills+Assessment+BASA+and+Subject+Area+Testing+Information
https://www.ets.org/praxis/register/?WT.ac=praxishome_praxisregister_180911
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Praxis Core Academic Skills for Educators  Passing 
Score 

Reading (5713) 156 

Writing (5723) 162 
Mathematics (5733) 150 

To	take	all	three	Core	tests	at	the	same	time,	select	Core	Academic	Skills	for	Educators	Test	(5752)	
when	registering.	Scores	will	be	reported	individually.	
It	is	strongly	recommended	that	students	complete	this	requirement	as	soon	as	possible	while	
middle	and	high	school	coursework	remains	freshest	in	memory.	
Other	options	for	the	Basic	Skills	Test	Requirement	are:	

• Other states’ basic skills testing for educators (state dependent, additional tests 
may be required); 

• Performance at or above a predetermined score (set by the NHDOE) on a nationally 
recognized test in the areas of reading, writing, and/or mathematics such as, but not 
limited to, the SAT, GRE, or ACT. Submit the online Test Evaluation Request (waiver), 
and upload a copy of your score report directly to the NHDOE.  

• Hold a New Hampshire Beginning Educator (BEL) or Experienced Educator (EEL) 
License.  Please visit the NHDOE Knowledge Base for more information on this 
option.  

More	information	about	this	requirement	can	be	found	on	the	Holmes	Center	Praxis 
Core Requirement	webpage.	

Faculty	Evaluations	(2)	
Faculty Evaluations	must	be	submitted	from	two	PSU	faculty	members	with	whom	you	have	
taken	classes	(not	necessarily	education	classes).	Students	are	encouraged	to	ask	faculty	members	
in	person	and	then	follow-up	with	an	email	of	thanks	that	includes	the	evaluation	form	link	as	well	
as	your	name,	major,	and	student	ID	number.		

GPA	Requirement	
A	program	dependent	minimum	GPA	is	required	for	all	majors	to	be	accepted	into	Teacher	
Candidacy.	Please	view	the	academic	catalog	for	program	specific	GPA	requirements.	
Criminal	History	Records	Check	
By	NH	State	Law,	a	Criminal	History	Record	Check	is	required	for	all	students	who	declare	
candidacy	in	an	educator	preparation	program.	This	mandatory	criminal	history	record	check	
must	be	completed	during	the	second	year	at	PSU	and	includes	both	fingerprinting	(submitted	to	
the	NH	Department	of	Safety)	and	an	application	for	clearance	(submitted	to	the	NH	Department	
of	Education).	
Graduate	students	must	complete	the	mandatory	criminal	record	check	immediately	upon	
acceptance	into	an	educator	licensure	program.	
There	are	two	major	tasks	to	this	process:	fingerprinting	AND	submitting	a	clearance	application.	
Please,	carefully	read	the	instructions	below.	Parts	of	the	process	are	not	especially	intuitive,	and	you	
will	avoid	delay	by	using	these	instructions.	

https://campus.plymouth.edu/educator-preparation/certification-testing-requirements/certification-testing-requirements-praxis-core/
https://campus.plymouth.edu/educator-preparation/certification-testing-requirements/certification-testing-requirements-praxis-core/
https://forms.office.com/Pages/ResponsePage.aspx?id=kxgk1i1R3EaNK75H4l9WZmBWPe34QxRMjl-HAptPd6hUQ1VWRkNOQUkzRDBHRUtXNTIxRTU1MlI3UC4u
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First,	
Skip	this	part	if	you	already	have	a	NH	DOE	Educator	(EIS)	account.	

Use	this	link	to	open	a	myNHDOE	account	and	obtain	an	Educator	ID	number	(EDID).	
Here	are	the	DOE	instructions	for	setting	up	your	account.	
Stuck?	Submit	a	mynhdoe	help	request	ticket	(do	not	try	to	call).	
Note:	If	you	have	ever	submitted	a	test	evaluation	form,	applied	for	any	credential,	had	test	scores	
submitted	from	ETS	or	Pearson	to	our	office,	or	received	a	recommendation	for	licensure	from	a	NH	
approved	educator	preparation	program,	you	likely	already	have	an	EIS	account	established.	This	
account	may	or	may	not	have	sufficient	profile	information	to	associate	with	your	mynhdoe	account	
during	the	set-up	process.	

	
Task	1	
Do	not	complete	Task	1	until	you	are	ready	to	complete	Task	2.	Fingerprinting	has	an	expiration	
date.	
Complete	the	first	step	of	the	Criminal	History	Record	Check	by	choosing	one	of	three	
fingerprinting	options	(fee	is	$21.25).	

A) NH	DOE	Online	Portal	
This	is	the	most	direct	and	efficient	way	to	complete	the	criminal	record	check.	However,	it	
requires	a	visit	(by	appointment)	to	one	of	7	designated	Live	Scan	sites	(see	list).	Please	
read	these	option	a	detailed	instructions	.	

B) Plymouth	Police	Department	
This	option	requires	a	visit	(by	appointment)	to	the	Plymouth	Police	Department,	located	
at	334	Main	Street	in	Plymouth,	NH.	There,	you	will	meet	Plymouth	University	Officer,	
Amanda	Hutchins,	to	complete	your	criminal	record	check	fingerprinting.	This	option	is	
available	,	by	appointment	on	Tuesdays	from	9-11	AM	and	1-3	PM.	This	option	may	take	2-
3	weeks	longer	to	receive	results	than	option	A	and	requires	you	to	mail	items	to	the	NH	
Department	of	Safety.	Please	read	these		option	b	detailed	instructions.		

C) Other	Site	of	Your	Choice	
This	option	can	be	completed	at	any	police	department.	This	option	may	take	2-3	weeks	
longer	to	receive	results	than	option	A	and	requires	you	to	mail	items	to	the	New	
Hampshire	Department	of	Safety.	There	may	be	an	additional	fee	required	by	the	police	
department.	Please	read	these	option	c	detailed	instructions.	

	

Task	2	
Submit	the	NH	DOE	Criminal	History	Record	Check	Clearance	application	(fee	$100).	Please	read	
these	detailed	instructions.	
You	will	need	a	scan	or	copy	of	your	driver's	license	(	or	other	government	issued	picture	ID)	saved	as	
a	pdf	file	(15MB	max)	when	applying.	Here	are	instructions	for	converting	a	picture	into	a	PDF.	
Payment	by	credit	card	is	due	at	the	time	of	application.	

	
Finally,	
Notify	the	PSU	Holmes	Center	for	School	Partnerships	&	Educator	Preparation	that	you	have	
completed	Tasks	1	and	2.	An	email	will	do.	

https://my.doe.nh.gov/myNHDOE/Login/Login.aspx
https://nhdoepm.atlassian.net/wiki/spaces/CHD/pages/1356136549/myNHDOE+Create+or+Access+your+account
https://nhdoepm.atlassian.net/servicedesk/customer/portal/7/create/173
https://www.plymouth.edu/sites/default/files/media/2023-11/option-a-online-portal-instructions.pdf
https://www.plymouth.edu/sites/default/files/media/2024-01/option-b-plymouth-pd-instructions.pdf
https://www.plymouth.edu/sites/default/files/media/2024-04/option-c-other-site-instructions.pdf
https://www.plymouth.edu/sites/default/files/media/2023-08/criminal-history-record-check-clearance-application-instructions_0.pdf
https://www.plymouth.edu/sites/default/files/media/2023-08/convert-picture-to-pdf.pdf
mailto:psu-holmescenter@plymouth.edu
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In	addition,	when	you	receive	your	Clearance	Approval	certificate	from	the	NH	Department	of	
Safety,	forward	the	email	to	the	Holmes	Center.	

	
Remember,	you	will	not	be	granted	clearance	if	the	NH	Department	of	Safety	does	not	receive	or	
approve	your	fingerprints.		

• If	you	did	not	use	the	DOE	portal	to	make	your	fingerprinting	appointment,	did	you	remember	
to	mail	the	required	items	with	your	payment	($21.25)	to	the	NH	Department	of	Safety?	

• If	it	has	been	four	weeks	or	more	since	your	fingerprints	were	sent	to	the	NH	Department	of	
Safety	and	you	have	not	received	your	clearance	certificate:	

o Did	you	check	your	inbox	and	spam	folder	in	case	the	Department	of	Safety	needs	more	
information	from	you?	

o Did	you	complete	Task	2?	If	you	don't	remember	paying	the	$100	fee	to	the	NH	DOE,	
then	you	need	to	go	back	to	Task	2,	above.	

o Finally,	if	all	else	fails,	please	notify	the	Holmes	Center	so	that	we	can	attempt	to	assist	
you.	

The	NH	DOE	required	criminal	record	check	is	valid	for	4	years.	It	will	be	redone	at	the	time	of	
licensure.		
Please	note,	that	this	is	the	first,	not	only,	criminal	records	check.	More	information	can	be	found	
on	the	Holmes	Center	webpage	Criminal History Records Checks.	Placement	schools	will	
require	an	additional	criminal	records	check	before	internships	can	begin	(see	Criminal History 

Records Check	in	Decision	Point	III).	Additional	background	checks	will	be	required	by	state	
DOEs	during	licensure,	by	future	employers,	and	periodically	throughout	your	career	as	a	licensed	
educator.	
You	become	an	official	teacher	candidate	once	your	Decision	Point	I	requirements	have	been	
completed.	You	will	receive	notification	from	the	Holmes	Center	and	then	move	on	to	Decision	
Point	II.	

Decision	Point	II:	Getting	Started	
Years 2 & 3 

Internship	in	Teaching	Application	
The	Internship	in	Teaching	Application	serves	to	notify	the	Holmes	Center	that	you	have	
completed	the	prerequisites	for	your	final	internship.	The	application	must	be	submitted	one	year	
prior	to	the	internship.	 	

Ø Fall	and	Year-Long	Interns	–	January	30th		

Ø Spring	Interns	–	April	15th		

The	application	is	online	and	will	be	posted	under	the	heading	of	your	internship	semester/s	on	
the	Internship in Teaching Overview	page	on	the	Holmes	Center	website.		

GPA	Requirement	
In	order	for	your	internship	application	to	be	accepted,	your	cumulative	GPA	meet	the	minimum	
required	by	your	program.	

mailto:psu-holmescenter@plymouth.edu
https://campus.plymouth.edu/educator-preparation/background-check/
https://campus.plymouth.edu/educator-preparation/internship/
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Upon	acceptance	for	the	internship,	the	Holmes	Center	will	work	with	program	coordinators	and	
partnership	schools	to	confirm	internship	placements,	set	up	mentor	teacher	matches	and	
introductions,	and	provide	university	supervisors	for	each	intern.	You	will	be	notified	of	your	
placement	and	match	by	either	your	program	coordinator	or	the	Holmes	Center,	and	then	you	can	
proceed	to	Decision	Point	III.	

Decision	Point	III:	Internship	Preparation	
Years 3 & 4 

Once you have received notification of your placement and mentor teacher, you will begin with the 
following requirements. 

Confirmation	Sheet	
The	completed	Internship	in	Teaching	Confirmation	Sheet	must	be	submitted	before	the	
internship	begins.	There	is	a	section	for	the	intern,	the	mentor,	and	an	administrator	from	the	
placement	school.	Registration	for	the	internship	course	will	be	declined	by	the	Registrar	until	
your	completed	confirmation	sheet	is	submitted	to	the	Holmes	Center	which	activates	the	
override	process.	The	confirmation	sheet	also	provides	the	Holmes	Center	with	information	
necessary	to	begin	the	remuneration	process	for	your	mentor.	Submission	of	the	completed	
confirmation	sheet	is	the	responsibility	of	the	intern.	
	
Additional Criminal Records Check	
Placement schools require background checks before your internship can begin. This is in addition to the 
criminal records check you did for the state of NH requirement in Decision Point I. Requirements, 
including forms and deadlines, vary by school district. Typically, calling or stopping by the SAU office 
for your placement school is the easiest way to acquire instructions for this process. 
GPA	Requirement	
By	the	end	of	the	semester	preceding	your	internship,	your	cumulative	GPA	must	meet	the	
minimum	required	by	your	program.	

Seminar	I:	Preparing	for	the	Internship	
Prior	to	the	start	of	your	final	internship,	the	Holmes	Center	will	host	a	meeting	for	you	and	your	
peers	to	explain	the	ins	and	outs	of	your	internship.	This	includes:	

• Overview of your internship calendar 
• Overview of the internship in teaching policies and handbook 
• Introduction to co-teaching 
• attendance, dress code, and lesson planning expectations 
• review of the NH Codes of Conduct and Ethics 
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Registering	for	the	Internship	
Register	for	the	internship	course	as	listed	in	the	Academic	Catalog.	The	Holmes	Center	provides	
an	override	so	that	you	can	register	for	this	course	once	the	completed	Confirmation	Sheet	has	
been	submitted.	A	seminar	course	for	TCAP	projects	is	required	in	addition	to	the	internship	
course.		

Praxis	II	
For	NH	Licensure,	most	areas	require	Praxis II (as	well	as	Foundations of Reading	for	
Elementary	Education).	Praxis	II	is	not	required	for	graduation	or	for	recommendation	for	
licensure.	However,	it	is	strongly	recommended	that	teacher	candidates	complete	the	tests	
required	for	licensure	in	their	area	as	soon	as	possible,	preferably	before	the	internship	begins,	
while	coursework	is	still	fresh	and	to	make	licensure	as	efficient	as	possible	after	graduation.	

Licensure Area Required Content Knowledge Tests Minimum Score 
Art Content Knowledge (5134) 158 

Elementary Education K-6 

Multiple Subjects (5001) 
Reading and Language Arts subtest 
Mathematics subtest 
Social Studies subtest 
Science subtest 

AND Foundations of Reading Test 

 
157 
157 
155 
159 
240 

Elementary Education K-8 
w/ELA 

w/Math 
w/Science 

w/Social Studies 

K-6 tests (see above) AND 
Middle School ELA (5047) 
Middle School Mathematics (5164) 
Middle School Science (5442) 
Middle School SS (5089) 

 
164 
165 
152 
153 

English Secondary English (5039) 168 
Music Content Knowledge (5113) 161 
PE & PE/HE Content and Design (5095) 169 
Social Studies Secondary Social Studies (5086) 153 

See	the	Holmes	Center	webpage	NH Licensure Requirements for	more	information.		

 	

https://www.ets.org/praxis/nh/
http://www.nh.nesinc.com/
https://campus.plymouth.edu/educator-preparation/certification-testing-requirements/certification-testing-requirements-praxis-core/
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Decision	Point	IV:	The	Internship	in	Teaching	
Year 4 

Successful	internships	are	built	on	a	foundation	of	trusting	relationships	between	interns,	
mentors,	students,	and	university	supervisors.	Take	advantage	of	the	opportunity	to	get	the	most	
you	can	out	of	your	internship.	

Decision	Point	IV	is	outlined	in	detail	in	the	Internship in Teaching Handbook	and	on	the	
Holmes	Center	Internship in Teaching	webpage.	Brief	descriptions	follow.	

TCAP	
The	TCAP	is	a	common	assessment	of	interns	to	evaluate	preparedness	for	the	classroom.		The	
project	entails	the	planning,	implementation,	and	analysis	of	3-5	lessons	which	teacher	candidates	
use	to	demonstrate	strategies	they	will	use	to	make	learning	accessible	to	their	students.		

Resume	Workshop	(highly	recommended)		
The	Holmes	Center	will	host	an	optional	meeting	for	interns	to	receive	workshopping	support	on	
their	resumes	in	preparation	for	Seminar	II.		

Midterm	Evaluations	
The	mentor	teacher	and	university	supervisor	will	each	complete	an	evaluation	of	teacher	
candidate	competencies	at	the	midpoint	of	the	internship.	The	intern	will	utilize	this	feedback	to	
set	professional	growth	goals	for	the	remainder	of	the	internship.	

Seminar	II:	Preparing	for	Employment	
The	Holmes	Center	will	host	an	event	for	interns	to	learn	about	the	hiring	process.		

Educators’	Job	Fair		
The Academic & Career Advising Center and the Holmes Center present a job fair for all students.  
Opportunities will include faculty and staff positions of interest to interns as well as teacher candidates. 
This is an excellent opportunity to network with administrators from all over the state. Even those 
intending to license outside of New Hampshire benefit from this event. Teacher candidates anywhere 
along the Road to Certification are welcome and encouraged to attend. Experience working with 
children is vital to future educators. 

Final	Evaluations	
The	mentor	teacher	and	university	supervisor	will	each	complete	an	evaluation	of	teacher	
candidate	competencies	at	the	completion	of	the	internship.	

Seminar	III:	Internship	Wrap-Up	
The	Holmes	Center	will	host	an	event	to	debrief	and	celebrate	the	completion	of	internships	as	
well	as	presenting	an	overview	of	next	steps.	

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/campus.plymouth.edu/educator-preparation/wp-content/uploads/sites/86/2022/01/Holmes-Center-Internship-in-Teaching-Handbook.pdf
https://campus.plymouth.edu/educator-preparation/internship/
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Recommendation	for	Licensure	
Once	eligible,	you	will	complete	your	licensure	following	the	DOE	application	process.	
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Appendix	A	
Decision Points Checklist 

Decision Point I 
¨ Orientation Seminar attendance 
¨ Candidacy Application 
¨ Basic Skills Test Requirement scores submitted to Holmes Center 
¨ Faculty Evaluations (not required for graduate students) 

o 1 requested         
o 1 completed 
o 2 requested         
o 2 completed 

¨ GPA requirement  
¨ Criminal Records Check #1 with Holmes Center (NH State requirement) 

Decision Point II 
¨ Internship in Teaching Application 
¨ GPA requirement 

Decision Point III 
¨ Introductory Meeting with Mentor & Placement Confirmation Sheet 

submitted to Holmes Center 
¨ Criminal Records Check #2 (as required by placement district) 
¨ GPA requirement 
¨ Seminar I attendance 
¨ Register for the Internship Course and Seminar 
¨ Praxis II (and other test/s as required, program depending) scores 

submitted to Holmes Center (NH State requirement) 

Decision Point IV 
¨ TCAP 
¨ Midterm Evaluations - debrief with mentor and university supervisor 
¨ Seminar II attendance 
¨ Graduation application  
¨ Final Evaluations – debrief with mentor and university supervisor 
¨ Seminar III attendance 

o  NH EDID# submitted to Holmes Center      
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Appendix	B	
Taskstream Log-in Guide 

Navigate to https://login.taskstream.com/signon/ 
 
Enter your username/password. Your username is your PSU email address (@plymouth.edu) 
containing your official sign-in (usually your initials and a few digits). 
If you need your password reset, you may email the Holmes Center Clinical Coordinator to do 
so, OR you may follow the steps on the last page of this guide. 
 

 
 
When you log in, you should see a box with the program with which you’re associated. 
 
It looks something like this: 
 

 
Click on it. 

 
 
 
  

https://login.taskstream.com/signon/
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The next screen will look something like this. Click the Scores/Results tab. 

 
The next page will look something like this: 

 
If evaluations have been submitted by your mentor and/or university supervisor, you will be 
able to view them from here. The Options tab will allow you to create a pdf to download or 
print your evaluations. 
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To reset your password on Taskstream, you can email the Holmes Center Clinical 
Coordinator for assistance, OR follow these steps: 

1. Go to https://login.taskstream.com/signon/ 

2. Click Forgot Login? (under the Sign-in button) 

 
3. Enter your last name and other identifying information and click Email Username & Password 

Reset. 

 

4. An email will be sent to all accounts associated with your email address. Check the email 
associated with your account and click the link to reset your password. 

5. Create a new password (passwords are case sensitive and must be 8 characters, contain at 
least 1 number, 1 uppercase letter, 1 lowercase letter, and one special character (!@#$). 

6. Confirm the password by retyping it and enter a password hint (something to remind you of 
the password, in case you forget) and click Enter. 

 
You can then continue to log in to your Taskstream account with your new password. 

Appendix	C	

https://login.taskstream.com/signon/
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Candidacy Application 
	
Following	are	the	items	on	the	candidacy	application	which	will	be	completed	online.	

Name         
Date         
Student ID number       
Phone         
Major         
Degree level        
Anticipated graduation date     
Name of advisor       
Signature        

Your	signature	indicates	that	you	have	reviewed	the	Road	to	Teacher	Certification	Decision	Points	
and	understand	the	prerequisites	for	the	internship	experience.	 	

https://campus.plymouth.edu/educator-preparation/interncandidacyapplication/
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Appendix	D	
Faculty Evaluation 

Following	are	the	items	on	the	faculty	evaluation	which	will	be	completed	online.	For	your	two	
evaluations,	ask	faculty	members	in	person	and	then	follow-up	with	an	email	of	thanks	that	
includes	the	evaluation	form	link	as	well	as	your	name,	major,	and	student	ID	number.	

Name of teacher candidate            
Email of teacher candidate            
Major of teacher candidate            
Student ID number             
Name of faculty member            
Course or how you know candidate           
Faculty member email            
Please rate how often you have observed the candidate display these behaviors with regard to your course.  
 ¡ always ¡ often ¡ sometimes ¡ rarely ¡ never ¡ N/A 
Commitment 
Accepts responsibility for own academic performance 
Work and/or performance reflect high standards of achievement for self 
Persists when faced with academic challenges 
Completes coursework on time 
Is punctual for class 
Is prepared for class 
Holism 
Demonstrates understanding of specific course content in relation to broader subject area 
Finds personal connection and meaning to course content 
Experience 
Able to apply theoretical knowledge to examples 
Takes initiative to expand own knowledge base 
Collaboration 
Engages effectively in collaborative efforts 
Communicates ideas effectively 
Communicates respectfully 
Seeks clarification and assistance as necessary 
Receptive to new ideas and diverse perspectives 
Seeks to resolve conflict respectfully and effectively 
Knowledge 
Demonstrates understanding of course content 
Communicates effectively in writing 
Communicates effectively in speaking 

  

https://campus.plymouth.edu/educator-preparation/faculty-evaluation/
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Appendix	E	
Internship Application 

The following items are on the internship application which will be completed on the Holmes Center website 
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Appendix	F	
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Appendix	G 

Ed	510:	
Code	of	Conduct	for	New	
Hampshire	Educators	

	
Principles		
Ed	510.01	Principle	1—Responsibility	to	the	Education	Profession	and	
Educational	Professionals		

(a) In fulfilling responsibilities to the education profession and educational professionals, a 
credential holder shall exemplify honesty and integrity in the course of professional practice.  

(b) Unprofessional conduct shall include, but not be limited to:  

(1) Discrimination against a fellow professional as specified in RSA 354-A:1;  

(2) Failure to self-report within 5 business days if he or she has been arrested for any 
violation of offenses enumerated in RSA 189:13-a, V;  

(3) Falsifying, fraudulently altering, or deliberately misrepresenting professional 
qualifications, including, but not limited to, degrees, academic awards, and related 
employment history when applying for a credential;  

(4) Unlawful possession of a drug;  

(5) Possessing, using, or being under the influence of alcohol or drugs not prescribed for the 
use of the credential holder when on school premises or at a school sponsored activity 
where students are present or may reasonably be expected to be present;  

(6) Failure to notify the state at the time of application for credential of past criminal 
convictions, or of revocations or suspensions of a credential or license by New 
Hampshire or any other jurisdiction; and  

(7) Falsifying or deliberately misrepresenting information submitted to the department in the 
course of an official inquiry, investigation, or both.  
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Ed	510.02	Principle	2—Responsibility	to	Students		

(a) In fulfilling responsibilities to students a credential holder shall maintain a professional 
relationship with all students, both inside and outside the educational setting, and make 
reasonable efforts to protect students from conditions which are harmful to their health and 
safety.  

(b) Unprofessional conduct shall include, but not be limited to:  

(1) Discrimination against a student as specified in RSA 354-A:1;  

(2) Failure to provide appropriate supervision of students, pursuant to local school district 
policy adopted as specified in Ed 306.04, at school or school-sponsored activities or the 
failure to ensure the safety and well-being of students;  

(3) Furnishing alcohol or illegal or unauthorized drugs to any students, or allowing or 
encouraging a student to consume alcohol or illegal or unauthorized drugs;  

(4) Committing any of the following acts to any minor, or any student or prior student up to 
10 months after the student’s graduation, departure, or departure in cases as specified in 
Ed 1102.01(f)(1), including, but not limited to:  

a. Abuse, including, but not limited to physical and emotional abuse;  

b. Cruelty or any act of endangerment;  

c. Any sexual act with or from any student; and  

d. Harassment as defined by state or federal law or regulations; 

(5) Soliciting or encouraging participation in a romantic or sexual relationship, whether 
written, verbal, or physical, with a student the credential holder knows or should know is 
a student or prior student up to 10 months after the student’s graduation, departure, or 
departure in cases as specified in Ed 1102.01(f)(1); and 

(6) Soliciting a student, or a former student up to 10 months after the student’s graduation, 
departure, or departure in cases as specified in Ed 1102.01(f)(1), to engage in any illegal 
activity. 

Ed	510.03	Principle	3—Responsibility	to	the	School	Community	

(a) In fulfilling the responsibilities to the school community a credential holder shall communicate 
responsibly among members of the school community, while maintaining appropriate 
professional boundaries.  

(b) Unprofessional conduct shall include, but not be limited to: 

(1) Discrimination against a parent or guardian of a student or other member of the 
community who is on the school property as specified in RSA 354-A:1;  
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(2) Accepting or soliciting gratuities, gifts, or favors for personal use or gain where there 
might be an actual or appearance of a conflict of interest. Gifts of a small amount shall 
not be deemed a conflict of interest;  

(3) Misuse of funds intended for use by the school, to include funds which are collected from 
parents and students; and  

(4) Intentionally altering or misrepresenting student assessments, assessment results, or 
official school records.  

	
Ed	510.04	Principle	4—Responsible	and	Ethical	Use	of	Technology		

(a) In fulfilling the responsibilities and ethical use of technology a credential holder shall consider 
the impact of consuming, creating, distributing, and communicating information through the use 
of any and all types of technology.  

(b) Unprofessional conduct shall include, but not be limited to:  

(1) Engaging in any activities as specified in Ed 510.02(b)(4)-(7) via electronic media with a 
student or former student up to 10 months after the student’s graduation, departure, or 
departure as specified in Ed 1102.01(f)(1); and  

(2) Engaging in inappropriate communication with a student, or former student up to 10 
months after the student’s graduation, departure, or departure as specified in Ed 
1102.01(f)(1) via electronic media.  

(c) For the purposes of this section, inappropriate communication shall be determined by 
considering:  

(1) The intent, timing, subject matter, and amount of communication; and  

(2) Whether:  

a.  The communication made was covert in nature; 

b. The communication could reasonably be interpreted as solicitous, sexually 
explicit, or romantic in nature; and 

c. The communication involved discussion(s) of the physical or sexual attractiveness 
or the sexual activities or fantasies of either the credential holder or the student. 
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Ed	510.05	Duty	to	Report		
(a) Any credential holder shall report any suspected violation of the code of conduct following the 

school, school district, or SAU reporting procedures.  

(b) Each principal shall report to the superintendent of the school district or SAU where the principal 
is employed, the chief executive officer of a chartered public school or public academy, or the 
headmaster of a nonpublic school, if the principal has been notified of, or is personally aware 
that a credential holder has violated any of the rules of professional conduct as enumerated in Ed 
510, which occurred on or off duty.  

(c) The superintendent, chief executive officer of a chartered public school or public academy, or 
headmaster of a nonpublic school, shall report any of the following to the office of credentialing:  

(1) When a superintendent has knowledge that an credential holder, as defined in Ed 
501.02(m), has been arrested and charged with an offense enumerated in RSA 189:13-a, 
V; and  

(2) When a superintendent has knowledge that a credential holder has violated the code of 
conduct as specified in Ed 510.01 through Ed 510.04.  

(d) If a credential holder suspects that a superintendent has violated the code of conduct, as specified 
in Ed 510.01 through Ed 510.04, or if a credential holder has made a report and believes the local 
reporting procedures have not been followed, the reporting credential holder shall notify the 
department directly.  

(e) Credential holders who have reason to suspect that a student has been, or is being, abused or 
neglected, shall report the same to:  

(1) His or her immediate supervisor, superintendent, or both; and  

(2) The department of health and human services, pursuant to RSA 169-C:29.  

(f) If the department has reason to suspect that any violation of the code of conduct enumerated in 
Ed 510.01 through Ed 510.04 was known by a credential holder and not reported, the department 
shall undertake an investigation, as enumerated in Ed 511.01, against that credential holder as 
required by Ed 510.05(a), (b), or (c).  

(g) The office of credentialing shall open a case, as enumerated in Ed 511.01, in response to a report 
made pursuant to Ed 510.05(a), (b), (c), or (d) above. 

 

 

Final Version –State Board Adoption, November 8, 2018   
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Guiding	Principles:	
The	Code	of	Ethics	for	New	
Hampshire	Educators	

	
	

Statement	of	Purpose		
A New Hampshire educator is entrusted by the state and the public with a responsibility to teach New 
Hampshire’s children the skills and model the values that will make each child a knowledgeable, 
capable, and engaged member of a democratic society. The educator accepts the responsibility to 
practice within the educational profession according to the highest ethical standards and aspires to 
continuously and consistently make decisions which are, first and foremost, within the best interests of 
the student.  

This Code of Ethics for New Hampshire Educators is created as a set of guiding principles which 
articulate the responsibilities common to all members of the education profession. The Code of Ethics 
for New Hampshire Educators is designed to provide guidance to educators in the decision making 
process involving their interactions with students, the school community, colleagues, parents, and the 
public. The principles set forth in the Code of Ethics for New Hampshire Educators should be 
interpreted with reference to the context of the classroom, the learning community, and the educational 
profession.  

This Code of Ethics for New Hampshire Educators is created upon the recognition that teaching is a 
profession. As such, there is an acknowledgement within the educational field that The Code of Ethics 
for New Hampshire Educators is applicable to all aspects of an educator’s life.  

The Code of Ethics for New Hampshire Educators establishes guidance for all school personnel and is 
not intended to be a basis for civil liability nor is it designed to be a basis for employment action. The 
Code of Ethics for New Hampshire Educators establishes guidance for educators.  

Definitions		

The term “student” as used in The Code of Ethics for New Hampshire Educators means an individual 
who is enrolled or participating in any class or program from preschool through grade-12 at any school 
or education institution. “Student” includes individuals through nine months after graduation. Final 
Version- State Board Adoption, June 13, 2018  
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Principles		
Principle	I—Responsibility	and	Commitment	to	the	Education	Profession	and	
Colleagues		

The educator is committed to a high level of professional ethics at all times. As such, the educator is 
expected to uphold and adhere to laws, regulations, policies, and procedures which are relevant to the 
educational profession regardless of personal viewpoints. There is also a recognition that the decisions 
and actions that the educator makes, whether inside or outside of the school and classroom, may be 
reflective of ones’ professional judgment.  

In addition to holding oneself accountable to a high level of professional ethics, the educator encourages 
colleagues to meet the same high standards and to engage in discussions with appropriate colleagues on 
ethical matters.  

In fulfillment of this principle, the educator:  

• Values honesty and established commitments;  
• Respects intellectual property and ownership rights when using or sharing materials such as 

lesson plans, research and assessment, curricula, syllabi, or gradebooks;  
• Recognizes the possible impact and ramifications upon a colleague’s professional reputation 

when speaking about a colleague in public and private communications;  
• Communicates with colleagues in a clear, respectful, and culturally sensitive manner;  
• Considers the ramifications of accepting or offering any gratuity, gift or favor which would 

influence or appear to influence ones’ professional decisions; and  
• Considers the ramifications of using institutional or professional privileges for personal or 

partisan advantage  

Principle	II—Responsibility	and	Commitment	to	the	Student		

An educator holds a position which is imbued with public trust. As such, one of the educator’s 
obligations is to ensure that each student is treated with dignity and respect. An educator also establishes 
and maintains appropriate verbal, physical, emotional and social boundaries with every student.  

• In fulfillment of this principle, the educator:  
• Interacts with students within appropriate settings;  
• Communicates with students in a clear, respectful, and culturally sensitive manner;  
• Considers the potential implications and possible perception of accepting a gift from a student 

and considers the potential implications and possible perception of giving a gift to a student;  
• Considers the ramifications and possible perceptions of entering into an adult relationship of any 

kind with a former student, including but not limited to, any potential harm to the former student, 
public perception, and the possible impact on the professional educator’s career;  

• Recognizes and respects confidential information acquired in the course of employment 
regarding individual student safety, education, health, and personal information of students and 
their families.  
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Principle	III—Responsibility	and	Commitment	to	the	School	Community		

The educator models effective relationships and communicates responsibly among members of the 
school community, while maintaining appropriate professional boundaries. The educator acts in the best 
interests of all students by advocating for equitable educational opportunities and endeavoring to present 
facts with fidelity to the content and without distortion, bias or personal prejudice.  

In fulfillment of this principle, the educator:  

• Communicates with parents and guardians in a respectful manner which represents students’ best 
interests;  

• Has an awareness and respect of the confidential nature of material received and communicated 
from a variety of audiences.  

• Commits to equality, equity, and inclusion of colleagues, staff, students, parents or guardians and 
other members of the school community;  

• Respects diversity amongst colleagues, staff, students, parents or guardians, and other members 
of the school community;  

• Considers and recognizes the potential ramifications of having a personal relationship with 
colleagues, staff, students, parents, or guardians and other members of the school community in 
consideration of the role and the perception of the educator within the classroom and the 
community; and  

• Recognizes that the professional educator often serves multiple roles within the school, as such 
must consider that the varied relationships have the potential to impair ones’ objectivity. 

Principle	IV	-	Responsible	and	ethical	use	of	technology	as	it	relates	to	students,	
schools,	and	other	educational	professionals.	

The educator considers the impact of consuming, creating, distributing and communicating information 
through the use of any and all types of technology.  

In fulfillment of this principle, the professional educator:  

• Utilizes social media responsibly, transparently and primarily for the purpose of teaching and 
learning;  

• Considers the ramifications and public perception of using social media;  
• Exercises prudence to establish and maintain appropriate professional boundaries of time and 

place in all electronic communications with students 





 

 

Appendix	H	
Licensure Areas & University Contacts 

 

Name/Title email phone link 
Holmes Center 
 Director, Brian Walker 
 Center Coordinator, Valerie Comeau-Palmer 
 Clinical Coordinator, Vicki Kelly  

 
bfwalker@plymouth.edu 

vacomeaupalmer@plymouth.edu 
vicki.kelly@plymouth.edu 

 
603-535-2807 
603-535-2220 
604-535-2179 

internship overview webpage 

Art Education 
 Erin Sweeney, Program Coordinator  

 
erin.sweeney@plymouth.edu 

 
603-535-2933 program evaluation rubric 

Digital Learning Specialist 
 Pam Harland, Program Coordinator 

 
pcharland@plymouth.edu 

 
603-535-3097 program evaluation rubric 

Elementary Education 
 Joseph Rino, Program Coordinator 
 Allison Buchholz, Co-Coordinator 

 
jsrino@plymouth.edu 

adbuchholz@plymouth.edu 

 
603-535-2176 
603-535-2865 

program evaluation rubric 

English Education 
 Kenneth Logan, Program Coordinator 

 
kenneth.logan@plymouth.edu 

 
603-535-2746 program evaluation rubric 

Music Education 
 Harmony Markey, Program Coordinator  

 
hgmarkey1@plymouth.edu 

 
603-535-2312 program evaluation rubric 

Physical Education & Health Education 
 Irene Cucina, Program Coordinator 

 
icucina@plymouth.edu 

 
603-535-2517 

PE program evaluation rubric 
Health program evaluation rubric 

Social Studies Education 
 Kelsie Eckert, Program Coordinator 

 
kelsie.eckert@plymouth.edu 

 
603-535-3072 program evaluation rubric 

Special Education 
 Sara Scribner, Program Coordinator 

 
sara.scribner@plymouth.edu 

 
 

program evaluation rubric 

TESOL 
 James Whiting, Program Coordinator 

 
jcwhiting@plymouth.edu 

 
603-535-2370 program evaluation rubric 

 

mailto:bfwalker@plymouth.edu
mailto:vacomeaupalmer@plymouth.edu
mailto:vicki.kelly@plymouth.edu
https://www.plymouth.edu/educator-preparation/internship-teaching-overview
mailto:erin.sweeney@plymouth.edu
https://www.plymouth.edu/sites/default/files/media/2022-11/art-education-eval.pdf
mailto:pcharland@plymouth.edu
file:////media/document/digital-learning-specialist-evaluation
mailto:jsrino@plymouth.edu
mailto:adbuchholz@plymouth.edu
https://www.plymouth.edu/sites/default/files/media/2022-11/elementary-education-eval.pdf
mailto:kenneth.logan@plymouth.edu
https://www.plymouth.edu/sites/default/files/media/2022-11/english-education-eval.pdf
mailto:hgmarkey1@plymouth.edu
https://www.plymouth.edu/sites/default/files/media/2022-11/music-education-eval.pdf
mailto:icucina@plymouth.edu
https://www.plymouth.edu/sites/default/files/media/2022-11/phys-ed-educator-eval.pdf
https://www.plymouth.edu/sites/default/files/media/2022-11/health-education-eval.pdf
mailto:kelsie.eckert@plymouth.edu
https://www.plymouth.edu/sites/default/files/media/2022-11/social-studies-education-eval.pdf
https://www.plymouth.edu/sites/default/files/media/2022-11/special-ed-educator-eval.pdf
mailto:jcwhiting@plymouth.edu
https://w.taskstream.com/RubricWizard/RubricPrintView/PrintView?encLegacyRubricId=aqzqzqzhzjzozbza&platform=LAT

